Community and Town Councils in Wales
Annual Return for the Year Ended 31 March 2020

LANGUAGE PREFERENCE

Pigase indicate how you would like us to communicate with you during the audit. Note that audit notices will be issued
bilingually.

BILINGUALLY

ENGLISH WELSH

THE ACCOUNTS AND AUDIT PROCESS

Section 12 of the Public Audit (Wales} Act 2004 requires community and town councils (and their joint committees) in
Wales o make up their accounts each year to 31 March and to have those accounts audited by the Auditor General
for Wales. Regulation 14 of the Accounts and Audit (Wales) Regulations 20114 states that smaller local government
boedies i.e. those with annual income and expenditure befow £2.5 million must prepare their acoounts in accordance
with proper practices. )

For community and town councils and their joint committeas, proper practices are set out in the One Voice
Wales/Society of Local Council Clerks pubfication Governance and accountability for local councils in Wales - A
Practitioners’ Guide (the Practitioners’ Guide). The Practitioners' Guide requires that they prepare their accounts in
the form of an Annual Return. This Annual Return meets the requirements of the Practitioners’ Guide.

The accounts and audit arrangements follow the process as set out below,

RFQ/Clerk prepares |w——3»| The body appraves the —)I Externat auditor compietes audit and:
accounting Annual Return by 30 June.
staternants and This is evidenced by the i v
Annual Governance Chalr signing the box ither: or
Statement. Intema| beiow Part 2 of the Annual if no amendments are required, If amendments are required,
audit completes Govesnarce Statement. cortifies the Annual Retumn and reparts issues (including
internat audit report, RFO/Clerk sends the sends & back to the body for amendments) to the body. The
RFO cortifes return Annual Return and copies publishing by 30 Septernber. body amends the Annual Return,
(beiow Part 2 of the of requested evidence to the RFO re-certifies and the body
Annual Governance the external auditer acting re-approves before sending it back
Statement) before on behalf of the Auditor to the auditor. The augitor then
30 June and General for Wales, certifies the Annual Retum and
;ns;::n;cs’ c::e retum sends It back to the body for

g publishing by 30 September.

Piease read the guidance on completing this Annual Return and compiete all sections highlighted pink
including BOTH sections of the Annual Governance Statement.

APPROVING THE ANNUAL RETURN

There are two boxes for certification and approvat by the body. The second box is only required
if the Annuai Return has to be amended as a result of the audit. You shoulid only complete the top box befora
sending the form to the auditor.

The council must approve the Annual Return BEFORE the accounts and supporting documents are made
available for public inspection under section 30 of the Public Audit (Wales) Act 2004.

The Auditor General for Wales' Audit Certificate and report is to be completed by the auditor acting on behalf
of the Auditor General. it MUST NOT be complated by the Clerk/RFQ, the Chair or the internal auditor.

Audited and certified returns are sent back to the body for publication and display of the accounting statements,
Annual Governance Statement and the Auditor General for Wales' certificate and report.



Accounting statements 2019-20 for:

Namae of body:

Bargoed Town Council

Statement of income and expenditure/receipts and payments
1.

Balances
brought forward

(+) Income
from local
taxationflevy

{+) Total cther
receipts

(-) Staff costs

{-) Loan
interast/capital
repayments

(-} Total other
payments

(=) Balances
carried forward

Statement of balances

10.

11.

12.

13.

14.

(+) Debtors and
stock balances

(+} Total
cash and
investments

(-) Credifors

{=) Balances
carried forward

Total fixed
assets and
lang-term assets

Total borrowing

Trust funds
disclosure note

18806

863800

9705

14314

71720

6367

6367

8367

57384

6367

72782

8209

14444

59178

13685

13685

13686

59649

0
A%

Tolal balances and reserves at the beginning of the year as
recorded in the financial records. Must agree to line 7 of the
previous year.

Total amount of income received/receivable in the year from local
taxation {precept} or levy/contribution from principal bodies.

Total income or receipts recarded in the cashbook minus amounts
inctuded in fine 2, Includes support, discretionary and revenue
grants.

Totat expenditure or payments made to and on behalf of

all employess. Include salaries and wages, PAYE ang NI
(employees and emplayers), pension contributions and related
expenses ag. termination costs,

Total expenditure or payments of capital and interest made during
the year on external borrowing (if any).

Total expenditure or payments as recorded in the cashbook minus
staff costs (Hine 4} and loan interest/capital repaymants (line 8).

Total balances and reserves at the end of the year. Must equal
(14243) — (4+5+6),

Income and expenditure accounts only: Enter the value of
debis owed to the body and stock balances held at the year-end.

Ail aceounts: The sum of all current and deposit bank accounts,
cash holdings and investments held at 31 March. This must
agree with the reconciled cashbook balance as per the bank
reconciliation.

Income and expenditure accounts only: Enter the value of
monies owed by the body (except borrowing) at the year-end.

Total balances should equal Hne 7 above: Enter the total of
(8+9-10).

The asset and investment register value of all fixed assels and
any other long-term assets held as at 31 March.

The outstanding capitat balance as at 31 March of all loans from
third parties (including PWLB).

The body acts as sole trustee for and is responsible for
managing {a} frust fund(s)/assets (readers should note that the
figures above do not include any trust transactions).



Annual Governance Statement (Part 1)

We acknowledge as the members of the Council/Board/Committee, our responsibility for ensuring that there is a
sound system of internal control, including the preparation of the accounting statements. We confirm, to the best of
our knowledge and belief, with respect to the accounting statements for the year ended 31 March 2020, that:

here — no-one ever strikes out the woz
i that doesn't applyli! Alse for the other
| highlighted items in the text on this
|_page

We have put in place arrangements for:

»  affactive financial management during the yaear:
and

o the preparation and approvai of the accounting
statements.

We have maintained an adeguate system of internal
cantrol, including measures designed to prevent
and detect fraud and corruption, and reviewed its
effectiveness.

We have taken alfl reasonable steps to assure
curselves fhat there are no matters of actual or
potential non-compliance with faws, regulations and
codes of practice that couid have a significant
financial effect on the ability of the Councii/Board/

Committee to conduct its business or on its finances.

We have provided propar opporiunity for the
exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit (Wales)
Regulations 2014.

We have carried out an assessmant of the risks
facing the Council/Board/Committee and taken
appropriate steps to manage those risks, including
the introduction of internal contreis and/or external
insurance cover where required.

We have maintained an adeguate and effective
system of internal audit of the accounting records
and controf systems throughout the year and have
raceivad a report from the intemal auditor.

We have considered whether any litigation,
liabifities or commiiments, events or transactions,
ocourring either during or after the year-end, have a
financial impact on the Council/Board/Committee
and, where appropriate, have included them on the
accounting statements,

We have taken appropriate action on alf matters
raisad in previous reports from internal and external
audit,

Trust funds — in our capacity as trustes, we have:

e discharged our responsibility in relation to the
accountability for the fund(s) including financial
reporting ard, if required, independent
examination or audit.

Properly sets its budgst and
manages its money and prepares
and approves its accounting
statemants as prescribed by law.

Made proper arrangemants
and accepted responsibility for
safeguarding the public money
and resources in its charge.

Has only done things that it has

the fegal powsr to do and has
conformed to codes of practice and
standards in the way it has done so.

Has given all persons interested

the opporiunity to inspect the body's
accounts as set out in the notice of
audit.

Considered the financial and other
risks it faces in the operation of
the bedy and has deait with them
properly,

Arranged for & compstent person,
indepandent of the financial controls
and procedures, fo give an objective
view on whether these mest the
needs of the body,

Disclosed everyihing it should have
about its business during the year
including events taking place after
the year-end i relevant.

Considered and taken
appropriate action to address
issussiweaknesses brought fo its
attention by both the internal and
axternal auditors.

Hag met all of its responsibilities
where it is a sole managing trustee
of a local trust or trusts.

6,12

6,23

6,9

6.8

6, 8,23

3,6

* Piease provide explanations to the external auditor on a separate sheet for each 'no’ response given; and describe what action is
being taken to address the weaknesses identified,



Annual Governance Statement (Part 2)

We have prepared and approved minutes for

all meetings held by the Council (including its

committees) that accurately record the w !
business transacted and the decisions made

by the Council or commitiee.

2. We have ensured that the Council's minutes
(including those of its committees) are
available for public inspection and have been
published electrenically.

* o

* Please delete as appropriate.

Has kept and approved minutes in accordance with
Schedule 12, Paragraph 41 of the Local
Govermnment Act 1972,

Has made arrangements for the minutes to be
available for public inspection in accordance with

section 228 of the Local Government Act 1972 and

has published the minutes on its website in
accordance with section 55 of the Local
Government {Democracy) (Wales) Act 2013,

Council/Board/Committee approval and certification

The Council/Board/Committee is responsible for the preparation of the accounting stetements in accordance with the requirements
of the Accounts and Audit (Wales) Regulations 2014 and for the preparation of the Annuai Govermnance Statement.

Certification by the RFO

i caertify that the accounting statements contained in this Annual
Raturn presents fairty the financial position of the Council/8oard/
Committee, and its income and expanditure, or properly presents
receipts and payments, as the case may be, for the yoar ended
31 March 2020.

RFO signature: Mmdwﬂ&g

Name: Mrs Helen Willlams

Date: {A—{O(@ /&_C}

Approval by the Councii/Board/Committee

| confirm that these accounting statements and
Annual Governance Statement were approved by the
Council/Board/Committee under minute reference:

Minute raf: | :}/Ofo) 20 -

znd

Chair of meeting stgnature;

Name: Councilior Reg Carrodl {Mayar)

Date:; I?/é/ZG’?C}

Council/Board/Committee re-approval and re-certification (only required if the Annual Return has

been amended at audit)

Certification by the RFO

I certify that the accounting statements contained in this Annual
Raturn prasents fairly the financial position of the Council/Board/
Committes, and its income and expenditure, or properly presents
recgipts and paymants, as the case may be, for the year endad
31 March 2020,

RFO signature:
Name:

Date:

Approval by the Council/Board/Committee

I confirm that these accounting statements and
Annual Governance Statement were approved by the
Council/Board/Committee under minute reference:

Minute ref:
Chalr of meeting signature;
Name:

Date:



Auditor General for Wales’ Audit Certificate and report

The external auditor canducts the audit on behaif of, and in accordance with, guidance issued by the Auditor General
for Wales. On the basis of their review of the Annwal Return and supporting information, they report whether any
matiers that come to their attention give cause for concern that relevant tegislation and regulatory requirements have
not been met.

We certify that we have completed the audit of the Annual Return for the year ended 31 March 2020 of;
BALdCoe D TownN CounNCil

External auditor's report

fExeept-for-the-mattars TEROTET BEGW]* On the basis of our review, in our opinion, the information contained in the Annual
Retum is in accordance with proper practices and no matters have come to cur attention giving cause for concern that relevant
legislation and regulatory requirements have not been met.

Other matters and recommendations

On the basis of our review, we draw the body's attention to the following matters and recommendations which do not affect our
audit apinion but should be addressed by the body.

{Continue on a separate shest if raquired.)

Fternal auditor's name: BRO LLP Southampton
ried Kingdom A
ate:

@(b \v\/@ PR EAPI

£or and on behalf of the Auditor General for Wales

Externai auditor's signature:

* Delete as appropriate,



Annual internal audit report to:

Name of hody:  Bargoed Town Counch

The CouncitiBoard/Commated s Intamal audi. acheg independently and on the tasis of an assessment of fisk,
has included carrying out a selechve assessment of comphance vath relevant procedures and controls expected
1o be in gperation dunng the financial year ending 31 March 2020

The mtemal audhl has been carmed out in azcerdance valh the Councy/Board!Comnuitee's needs and planned
coverage. On the basis of the Indings i the argas examined. the sl aedit conclusions are summarised

in thig table Set out betow are the objectives ol nternal control andd the inlernal audit conclusions on vihether

in aif sigrficant respects, the (ollowing conteol chjectives were being achieved throughout the hnancal year 1o 2
standard adequate 1o meet the needs of the CouncitBoard!Comnulles

accound have insen 10Xl
been properly keps ihroughout e " ; .
year
2. Fmancial roguiilions have been ingor toxt

mel, payments were supported Hy
inveoicas, expenditure vas approved
and VAT was apprapriataly
accounied fon

3. The body assessed e sgnibnont lused text
1isks lo achioving its ebjeclives - .
and reviewed Ihe adegquacy of
aceangements to manage these

4. The anmal pracepttevy/iiesource laser text
demand regairement resalied trony
an adequale budgetary process,
progress against the budgel was
ragularly montored. and reservies
wete appropriale.

¢

Expecied ncome wis lully Inser text
received, based on conesl prices,
properly recotded and promply "‘
parked. wnd VAT was appropaately
aceounted for

6. Petty cash payments vworg Inser text
prapedy supporied by reoeipts, - - . -
axpandiure was approved and
VAT appropnately accounted for

7. Salmnes o employees and Ingen text
altowances to members were paid
e aceotdance vath minaed M
appravals, and PAYE and NI
requireients wee prapily apphod.

8. Asusetand investimenl weps
cere complela, pecurie. . : ‘ !
anes prapedy mamtained

Insert (et




i

" e .- ) el 1o
reconcialions wore propetly catmned * : : :
[e11H

19. Accounimn siitements prepoed It 1okt
dutmg the year were prepared
oft (e cofect accaunhng bas:
{reczipts and payimemsincome
and expendilure), 2greed valh e G - ;
cashboak were supported by an
adequalte audi rail from underdying
recerds, and where spprepnate,
deblors and ciaditors vere prepatly
recerdad

11, Trust funds tnchuddng chanlable [T—
trusts). The Counc#Board! -
Committee has met its
rasponsibilitlios as a rustee

12, tnset risk arca trizor oxt
- - W
13, insert nek arca ngest lext

14, Inseil sk arca Ingar o

“ 4 the 1esponse 18 N0 plense siale the inphcations and aclion being wken 1o address any weakiness in contiol idenlified
{add saparate shecls 1 necded)

**if the response is Aot covenxd’, please state when the most recent intemal audil work wag dane mihis area and whon s
next planned. of i coverage 18 ol teguired, mtenol audd st expian why not

[Riy detded indmgs acdd cecommuondanons wiieh Fdraw g e gueniongl the CouncliBosrd/Conimilles are included in my
detaded eport 1o the CountiltiomdGommilies datad ”..»‘w-{wv“;‘_"___:{y] * Dol i na repor repared,

intarnal audit confirmation

livee confim that as the Caunal's mternal sudidor. fwe Bave nol been involved in a managqement of agnvmsiiative gle within the
body {including prepartion &f e accousts) of 8 3 memied uf (he body dunng Ihe iaanciolb years 201819 and 2019.20. 1 atso
confirm thal here are no confiiets of inlerest surtousding my apponiment

AV (D \j(; f // Fae o ﬂof
Signalure of person who cn_rrlud out the interaal audit: K\)(J/ ‘ \_‘/g,{_rvy(//"’“
Date; 2 ._j(uwv(_,; ).,02(0 . 4

Name of posson who carried owd the intarmal awdit: -



Guidance notes on completing the Annual Return
1. You must apply proper practices when preparing this Annuat Return. Proper practices are set out in the
Practitioners’ Guide.

2. Make sure that the Annual Return is fully compteted ie, no empty red boxes. Please avoid making any
amendments to the completed return. If this is unavoidable, cross oul the incorrect entries, make sure the

amendments are drawn to the attention of the body, properly initialled and an explanation for them is provided

to the external auditor. Please do not use correction fluld. Annual returns that are incomplete or contain
unapproved and/or unexplained amendments or correction fluid will be returned unaudited and may incur
additional costs. Ask your auditor for an electronic copy of the form if required.
3. Use a second pair of eyes, perhaps the Chair or a member, to review your Annual Return for compleleness
before sending the original form to the auditor.
4, Make sure that your accounting statements add up, that the balance carried forward from the previous year

{line 7 of 2019) equals the balance brought forward in the current year (line 1 of 2020). Explain any differences

between the 2018 figures on this Annual Return and the amounts recorded in [ast year's Annual Return.

5. Explain fully any significant variances in the accounting statements. Do not just send in a copy of your detailed

accounting records instead of this explanation. The external auditor wants to know thal you understand the
reasons for all variances. Include a detailed analysis to support your explanation and be specific about the
values of individual elements making up the variances.
6. Make sure that the copy of the bank reconclliation you send to your auditor with the Annual Return covers
all your bank accounts and cash balances. If there are no reconciling items, please state this and provide
evidence of the bank balances. If your Council holds any short-term investments, please note their value on
the bank reconciliation. The auditor should also be able to agree your bank reconciliation to fine 9 in the
accounting statements. More help on bank reconciliations is available in the Practitioners' Guide.

7. Every council must send to the external auditor, information to support the assertions made in the
Annual Governance Statement even If you have not done so before. Your auditor will tell you what

infarmation you need to provide. Please read the audit netice carefully to ensure you include all the information

the auditor has asked for. You should send copies of the original records (certified by the Clerk and Chair as
acourate copies} to the external auditor and not the originat documents themselves.

8. Please do not send the auditor any infermation that you are not specifically asked for. Doing sa is not helpful.
9. If the auditor has to review unsolicited information, repeat a request for information, receives an incomplete

bank reconciliation or explanation of variances or receives original documents that must be returned, the auditor

wifl incur additional costs for which they are enitled to charge additional fees.
10.  Please deal with ail correspondence with the externat auditor promptiy. This will help you to meet your
statutory obligations and will minimise the cost of the audit,

11, Please note that If completing the electronic form, you must print the form for it to be certified by the
RFO and signed by the Chair before it Is sent to the auditor.

Accounts

Approval

All
secttons

Accounts

Do the papers to be sent to the external auditor include an explanation of significant variations from
last year to this year?

Does the bani recanciliation as al 31 March 2020 agree to Line 97

Has the RFO certified the accounting statements and Annual Governance Statement (Reguiation 15
{1)} no fater than 30 June 20207

Has the body approved the accounting statements before 30 June 2020 and has Section 3 been
signed and dated by the person presiding at the mesting at which approval was given?

Have aif pink boxas in the accounting statements and Annual Governance Statement been
completed and explanations provided where needed?

Has all the information requested by the external auditor been sent with this Annual Return?
Please refer to your notice of audit and any additienal schedulas provided by your external auditor,

Have the amended accounting statements baen approved and Section 3 re-signed and re-dated as
avidence of the Board's approval of the amendments before re-submission to the augitor?

v/
v
v
v
v
v



